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APPLICATION FOR AN AUDITING CERTIFICATE

	Full  Name:
	

	Address:
	

	
	

	Telephone:
	

	Email:
	

	



                            
              Signature:
	I declare the information provided in this document to be correct


	 Date :
	




Date Admitted to Membership:    ____/____/___       Membership number ________________________

CPD Requirement for Auditing Certificate

I ___________________________ (insert applicant name)  confirm that I have met the CPD requirements outlined in Section 8(c) of the “Regulations governing Auditing Certificates” document outlined on Appendix 3  attached.


Name of Training Firm _______________________________________________________________


Training Contract: Start Date : __/____/___ Expiry Date : ____/_____/___ Year FAE Passed_________ 



On the basis of the information set out above and, in the attached documentation, I hereby request the Council to issue an Auditing Certificate to me.


Audit Experience 

In order to obtain an Auditing Certificate,  an applicant’s  audit experience must have been:

1. obtained in a Recognised Training Firm authorised by the Institute for audit training;
2. experience  must have been obtained  under the guidance/supervision of a  Responsible Individual (RI) with the Recognised Training Firm; and.   
3. Acquired a  minimum of 46 weeks in “statutory audit work” of which 23 weeks must be in “Company Audit Work”.



Please indicate overleaf the Responsible Individual (RI) who was responsible for overseeing your audit experience outlined in this application.   
	







(RI) Full Name :
	

	Address:
	

	
	

	Recognised
Training Firm:
	

	Address:
	

	
	

	Telephone:
	

	Email:
	

	
	I confirm that the information provided in this document is an accurate reflection of relevant audit experience carried out to the proficiency level indicated by the applicant. 
 

	(RI)Signature:
	

	Date:
	




Membership No : __________________________ Practising Certificate No :_______________________                                                          





Remittance 

Please enclose your remittance fee of €174.00  or STG£118.00  (Please tick () amount paid) required to process your Auditing Certificate application form.



Should you have any queries in relation to your application, please do not hesitate to contact Judy Waters at judy.waters@charteredaccountants.ie or telephone  01 6377275.


Completed application forms should be returned to: 


Ms Judy Waters
The Office of the Director of Education 
Chartered Accountants Ireland
Chartered Accountants House
47-49 Pearse Street 
Dublin 2



Period of Professional Development 2011

Chartered Accountants Ireland’s competency-based approach to qualification strengths the links between the period of professional development acquired under training contract and the education and assessment process.    All students are therefore required to demonstrate the acquisition of the following professional skills and competencies at progressive proficiency levels, prior to the admission to Associate Membership:

· professional values, personal and interpersonal skills; 
· the core, broad-based business range of competencies; and
· functional competencies – acquire the mandatory competencies in Financial Accounting together with an in-depth level of competency in any one  area to include, Finance, Taxation, Auditing, Organisational & Strategic Business Management and Information Technology  

For a more detailed review of the range of competencies, please go to Guidelines for Mentors and Students at www.charteredaccountants.ie/Students/Student-Services/CA-Diary-Inf


Evidencing your Audit Experience


Up to 2005, the acquisition of relevant audit experience under training contract was recorded on the Institute’s Training Record Booklet and, thereafter, such period of professional development (outlined above) is maintained on the on-line Chartered Accountant Diary of Professional Development.  A hard copy of the relevant Training Record or CA Diary, duly signed off by an (RI) must be evidenced to secure an auditing certificate. 

Applicants who have not acquired the requisite audit weeks/experience during the course of their training contract, should complete the attached template (Appendix 2),  in order to assess any post membership application for an Auditing Certificate.      It is important to indicate the volume of audit work undertaken, how it enabled you to gain the relevant competencies and progression levels and arrangements for the supervision of such experience.  

Members should attach with this application, confirmation from their employer of the applicants employment dates between date x and date y and in what capacity  (an up to date curriculum vitae to give us an overview of the context of their post membership experience, would be helpful). 

IMPORTANT : Applicants are reminded that an auditing certificate is only confirmation that an individual has met the educational requirements of Chartered Accountants Ireland and the relevant Companies Act.  If you wish to act as an auditor there are additional approvals required through Chartered Accountants Regulatory Board (CARB) at authorisations@carb.ie before you are legally eligible to 
 
·  accept audit appointments: and
·  sign audit reports
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Appendix 1                                                                     


      GUIDANCE NOTES FOR RECOGNITION OF AUDIT EXPERIENCE           
                                                  
To assist candidates applying for an Auditing Certificate, the following sample entries should be helpful in completing your application.    Candidates should specify if their experience relates to
Statutory Audit Work (Company Audit)  or /Other  Audit Work carried out under the Companies Act. 

Sample Entries:
	Work Activity

Statutory Audit Work     □
Other Audit Work          □
(please specify)
	
Dates
(from – to)



	Days (based on 7 hour days/5 day week*


	Chartered Accountant(RI)

Signature 
	Date

	 I was involved in the audit of an educational institution. Along with completing the bank and cash section and the physical inspection of the fixed assets, I also performed a significant amount of controls testing. This helped me gain an understanding of the systems in place by the client and the overall running of an effective operation.


	XX to XX

	






15









	John Smith

FCA (RI)
	xx

	
Using the notes from the client interviews I drew up process notes for the various procedures to observe.  I was responsible for carrying out the majority of testing on the internal controls and detailing the results of these in our Risk Matrix.  I discussed with my colleague potential risks which I had noticed during testing and interviews with the client. 

	XX to XX



	





12









	John Smith 

FCA (RI)
	xx

	
Carried out an audit on two aircraft leasing entities. Attended the planning meeting and took the minutes  which gave me a good understanding of aircraft leasing entities located in Ireland -  carried out the following sections of the audit, KAM planning and completion, debtors, creditors, operating expenses, bank, share capital and assisted with fixed assets. As these made up most of the audit file, this job taught me how to structure and present a file for review.

	XX to XX

	30
	John Smith 

FCA (RI)
	xx

	Note : Number of days divided by 5 = total number of weeks*
A minimum total of 4 weeks or/20 days in any one year, will be recognised towards the total required weeks for an auditing certificate. 
	
	
	
	







Appendix 1


LEVELS OF PROFICIENCY

The Institute has identified three levels of proficiency which serves to demonstrate the progression of students  through their period  in  Training Contract in a Recognised 
Training Firm.  You should state the levels of proficiency when illustrating your experience in your application.

Set out below is a guidance to the interpretation of each of these levels.   In the early stages of a Training Contract, students are likely to perform at the ‘understand’ graduating to the ‘integrates’ level as they acquire an in-depth knowledge of the functional competencies.


Level 1:  Understands

· students can grasp a clear understanding of the task assigned.
· can carry out tasks that are established processes.
· works under supervision.
· collects, organises and analysis basic information using established criteria.
· communicates verbally, and in writing to an in-house audience 


Level 2:  Applies 

· becomes pro-active in managing routine tasks.
· carries out assignment with a lesser degree of supervision.
· performs as part of a team in planning and executing assignments.
· assumes appropriate additional responsibility.
· communicates verbally to colleagues and prepares, for manager, written communication to external parties such as clients.


Level 3:   Integrates

· can identify problems and resolve them.
· demonstrates an in-depth technical knowledge in defined areas.
· demonstrates clear managerial/leadership skills.
· demonstrates the ability to manage an assignment/project to completion.
· generates ideas and is proactive in implementing
· communicates concisely and effectively, verbally and in writing, both in-house and externally to clients and third parties



                 																	 Appendix 2                     
RECOGNITION OF AUDIT EXPERIENCE
TEMPLATE TO RECORD FUNCTIONAL COMPETENCIES ACQUIRED

PLEASE ATTACH UP TO DATE  C.V. TO GIVE AN OVERVIEW OF THE CONTEXT OF EXPERIENCE 

Name:____________________________         Training Firm (s) where audit experience was gained:________________________

	Work activity

Statutory Audit Work     □
Other Audit Work          □
(please specify)
	Dates
(from – to)


	Days (based on 7 hour days/5 day week*
	Accountant’s (RI)
Signature
	Date

	


















	
	
	
	

	Note :  Number of days divide by 5 = total number of weeks*
            A minimum of 4 weeks or/20 days in any one year
            will be recognised towards the total required 
            weeks for the auditing certificate.
	
	*
	
	






        

                         														Appendix 2 (contd)
                      
RECOGNITION OF AUDIT EXPERIENCE
TEMPLATE TO RECORD FUNCTIONAL COMPETENCIES ACQUIRED

PLEASE ATTACH UP TO DATE  C.V. TO GIVE AN OVERVIEW OF THE CONTEXT OF EXPERIENCE 

Name:____________________________         Training Firm(s) where audit experience was gained:________________________


	Work Activity 

Statutory Audit Work     □
Other Audit Work          □
(please specify)
	Dates
(from – to)
	Days (based on 7 hour days/5 day week*


	Accountant’s
Signature
	Date

	







	
	
	
	




	Note :Number of days divide by  5 = total number of weeks* 
        A minimum of 4 weeks or /20 days  audit experience  
        in any one year will be recognised towards the required
        weeks   for an auditing certificate. 
	
	*
	
	





                                                                                                                                            Appendix  3
                    EXPLANATORY NOTES IN RELATION TO AUDITING CERTIFICATES

1. Under the provisions of Section 187 of the Companies Act 1990 and the European Communities (Statutory Audits) (Directive 20006/43/EC) Regulation 2010 (Statutory Instrument 220 of 2010) member of the Institute are not entitled to work in audit practice unless they hold an Auditing Certificate.  However, holding an Auditing Certificate does not mean that individuals are registered by the Institute to undertake audit work.  An Auditing Certificate merely indicates the educational and experience level in auditing reached by the holder of the certificate. Such a member must then apply formally for audit registration, and be registered, if he or she is to undertake audit work.  This involves a separate application which will be dealt with by the Quality Assurance Department.  

2. An Auditing Certificate can only be issued by a Recognised Accountancy Body and in accordance with the relevant law of the appropriate Member State of the European Union.

3. For Chartered Accountants who are members of the Institute, having completed the courses of study, examinations and in-office training required by that Institute, the Institute is the appropriate Recognised Accountany Body for the issuing of an Auditing Certificate.

4. For the purposes of the issuing of Auditing Certificates, the relevant law of the appropriate member states is as follows :

Northern Ireland
Companies Act 2006

Republic of Ireland
Companies Act, 1990 sections 187 and 188
Companies Act, 1990 (Auditors Regulations), 1992 (S.I. No. 259 of 1992)
European Communities (Statutory Audits) (Directive 2006/43/EC) Regulations 2010

5. The Institute, pursuant to its statutory entitlement above, has made Regulations governing the issuing of Auditing Certificates. These regulations came into force on the 24 May 2007 and are set out in Appendix 2. From this date the Auditing Certificate Regulations issued on the 14th September 1990 and  amended on 12th May 2000 are no longer in force.  

6. In order to be eligible to be the holder of an Auditing Certificate, an individual must be a member of Chartered Accountants Ireland having duly completed training under a training contract in a recognised training firm.

7. That during the training contract period or thereafter the individual must have spent at least forty-six weeks working in auditing and that experience must be authenticated in an application to the Institute for an Auditing Certificate.

8. Continuing Professional Development : Individuals must also comply with the 2008 CPD Regulations as set out by Chartered Accountant Regulatory Board (CARB). CPD can be achieved by at least three different approaches : 


(a) The input-based approach which allows a member of the Institute to establish a set amount of learning activity that is considered appropriate to develop and maintain competence(“the Input-based Approach”)
(b) The output-based approach which requires a member to demonstrate, by way of outcomes, that he develops and maintains professional competence (“the Output-based Approach”)
(c) The combination approach which requires  a member to combine elements of the Input-based Approach and the Output based Approach setting the amount of learning activity required and measuring the outcomes achieved (“the Combination Approach”)  
 
Further guidance on the regulations and approaches are on cpdqueries@carb.ie 

9. All applications for an Auditing Certificate must be on the appropriate application form, duly completed and authenticated as required, and accompanied by the appropriate fee. 

10. Application forms and further details are available on request from the Office of the Director of Education and Training, Chartered Accountants Ireland, 47 – 49 Pearse Street Dublin 2.


										                   Appendix 3
Auditing Certificate Regulations

Scope and Status


1.	These regulations form part of the Institute’s Training Regulations and are issued by the authority of Council.
 
2.	These regulations apply to all members of the Institute who have been admitted to membership after the 1 January 1990.

3	All members of the Institute wishing to act as a statutory auditor either independently or through a firm must:  

1. Have been awarded or deemed to hold an Auditing Certificate; and

1. Have applied for and been granted audit registration by the Chartered Accountants Regulatory Board or other professional body approved under the Acts. 
	
Commencement and transitional provisions

4.	These regulations come into force on the 24 May 2007. From this date the Auditing Certificate Regulations issued on the 14th September 1990 and as amended on the 12th May 2000 are no longer in force.

5	A member of the Institute admitted before 1 January 1990 shall be deemed to hold an Auditing Certificate.

Definition of terms

6.	Auditing Certificate: A certificate that confirms that a member of the Institute has met the educational standards and training experience provisions set out in the Acts in relation to statutory auditors and public auditors.
 
7.	Acts:  	In Northern Ireland the Companies Act 2006 and in the Republic of Ireland the Companies Act 1990 in each case as amended or replaced from time to time and the European Communities (Statutory Audits) (Directive 2006/43/EC) Regulations 2010 (Statutory Instrument 220 of 2010)

Eligibility for the award of an auditing certificate

8.	Subject to paragraph 10, a member of the Institute (admitted on or after 1 January 1990) shall be deemed eligible for the award of an Auditing Certificate if and only if:

1. He or she has been admitted to membership following training under training contract in a recognized training firm or in a firm which is recognized as a training firm by the Institute of Chartered Accountants in England and Wales or the Institute of Chartered Accountants in Scotland

(b)	He or she has, in the course of his or her period of training contract or thereafter, received at least forty-six weeks practical training in:

1. in the case of the Republic of Ireland company audit work, or

1. in the case of Northern Ireland either:

0. statutory audit work (as defined under the Companies Act 2006), or

0. other audit work (as approved by the Secretary of State under Schedule 11 paragraph 9 (1) (b) of the Companies Act 2006), 

Of which at least twenty-three weeks shall have been in statutory audit work as defined in the Companies Act 2006.

(c)	He or she has, during the period post admission to membership (if any), complied with regulations on the completing of Continuing Professional Development as adopted from time to time by the Council.

[bookmark: _GoBack]9.	A member of the Institute seeking to be deemed eligible to hold an Auditing Certificate shall provide Council with such evidence of his or her meeting the requirements of these Regulations at such times and in such form as Council shall from time to time determine.

10. 	Without prejudice to the foregoing, Council shall have absolute discretion to deem any member to be eligible to be the holder of an Auditing Certificate who, in terms of his or her overall experience in audit practice and procedure, complies with the provisions of the Acts.

Waivers

11.	Council may, in its absolute discretion, waive or vary the requirements of:

· Regulation  8  (a) in respect of a member of the Institute who has completed a Training Contract in other than a Recognised Training Firm, provided that the member has subsequently completed forty six weeks approved audit experience in a Recognised Training Firm, and otherwise meets the requirements of  8  (b) and (c),

· Regulation 8 (b), or (c) in respect of members of the Institute, who have become members before 31st December 1990.
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